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Changing the Fields Displayed

* Tables often contain a lot of data, only some of which may be
required. You can control which fields are shown and which
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Paste
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Unfreeze All Fields
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Sort Oldest to Newest
Sort Newest to Oldest
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Un-hiding field(s)

Irnv

-. A4l settAtez

'Z] sortztoA

:

Hide Fields !

Freeze Fields
Unfreeze All Fields
Eind...

Insert Field

1081 = Rename Field

d #'  Delete Field

Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications

Copy ]

Eield Width | 1

Unhide Fields t 1

I

Unhide Columns L2 o)
Column:

[¥] Title

(V] First Name

[¥] Other Initials
[¥] surname

(7] Hall
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Printing table

Al &~ @ T

'“ Home  Create

el Save
Save Object As

@ Save Database As

.| Save as Adobe PDF

(L7 Open

[ Close Database

Print

@_] example - Copy.acc...
@ example.accdb

Recent

New

Print

Save & Publish

Help

:] Options
Ed Exit

Quick Print

Send the object directly to the default printer
without making changes.

Print
Select a printer, number of copies, and other
printing options before printing.

Print Preview
Preview and make changes to pages before
printing.
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=2 R QEDE R EBRAES

Portrait| Landscape Columns Page Zoom | One | Two More  Refresh Excel Text E-mail More Close Print
Setup he Pages Pages~ All File orXPS > Preview

Page Layout Zoom Data Close Preview

students 11/09/2013
Student Num| Title | FirstName  Town  PostCode Phone Overseas
10012 Mr David Birmingham  B11 5FN 0121-720156 O
10013 Mrs Polly Faversham  FAS8 OES 0118-996344 [J
10091 Mr Elliot Brighton BR2 6UN 0119-173876 O
10213 Miss  Laura London NE6 6CD 0181233249 [
10251 Mr Roger Glasgow G12 3QR 0172-946543
10317 Mrs Philippa Devizes DE7 OEI 0159-854399  [J
10351 Miss  Gemma Birmingham  B29 6AE 0176-530593 O
10353 Mrs Liz Tewkesbury  TE7 2YE 0187-960374 O

Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications
inCS|

Queries

* Queries allow you to pull information from one or more
tables based on a set of search conditions you define.

)"
I o oot etenaitan DatabaseToos  Aaobat
M = A Cut r 4| ascending s Setection - . m/New X Totals ﬂ LeReplace I PP P ey
4 Copy : %] Descending P Advanced = ety S ¥ Spelling rg T O0T =
e F Format Painte P 5 Remaove Sort T Toggle Filte fulr.m X Delete - S More - i & Select - BIUu A-Y-2- E=3H
Views Clipboard 0 Soet & Filter Recordy Find Text Formatting
Access Objects & « | |igk : pad i
All Access Objects = « |3 Empioyee Database tavigation | 5 Customers Who Live Nearby Ginnet Ralcigh)
| Search.. :,O First Name ~| LastName - Street Address - City = State - ZipCode -
B Custonseis a|| Tracey Beckham 7 East Walker Dr. Raleigh NC 27612
- Lucinda George 789 Brewer St. Cary NC 27513
= err t t. George Ave. aleig
M Jerrod Smith 211 5. George A Raleigh NC 27610
B3 order mems Brett Newkirk 47 Hillsborough St. Raleigh NC 27608
E1 orders Table Chloe Jones 23 50lo Ln. Raleigh NC 27609
B cidesi Deckiibias 5o Alex Hinton 1011 Hodge Ln. Cary NC 27513
B3 Froduds Tabie Nisha Hall 123 Huntington St. Raleigh NC 27612
o s Hillary Clayton 2516 Newman Raleigh NC 27606
mdicoaing Katy Jones 456 Denver Rd. Cary NC 27513
Quesles ® o | |Beatrix Joslin 85 North West 5t. Raleigh NC 27606
5 Cakes & Pies Sold Mariah Allen 12 lupe Raleigh NC 27605
Jennifer Hill 2100 Field Ave. Raleigh NC 27609
ody Hayes 65 North St Raleigh NC 27609
Amaya Gibson 5 West St. Raleigh NC 27612
Cynthia Love 7825 Venice Ct. Raleigh NC 27605
5] December Orders
| Cindy Freeman 78-A Meadowview Ln. Raleigh NC 27609
5 Ouplicates Queny- Customers Barbara lameson 29 North Luke Ct. Raleigh NC 27609
= Menu Rems Queny Juanita Williams 123 Garden Plow Way Raleigh NC 27609
= Order Mems Query Sara Thomas 127 South Pejulup Ln. Raleigh NC 27603
5 Ordered Menu ltems Larry Binder 124 Heuristic Way Raleigh NC 27609
& Orders Patti Cheng 9 Atlantic Blvd Raleigh NC 27608
ey Greg Newton 2520 Hopkins Rd. Raleigh NC 27615
3 Parameter Query- Orders by Date | Carol Allenson 3201 Glenwood Ave. Unit A Raleigh NC 27607
1 = Producs Query Zoey Altman 817 Hillsborough St. Apt E1( Raleigh NC 27605
Forms £ Danny Haverford 202 Cedar Ln. Raleigh NC 27609

B customers w [Recore W« 10177 b Wb | G o Fiter | Search
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Database Tools Acrobat Fields

Qg E j (=] Form Wizard

— : Navigation ~

Table

Berry

Application ~ Table Table SharePoint Form Form Blank
Parts ~ Design  Lists ~ Design Form ) More Forms ~
Templates Tables Forms
| All Access Objects ® «||E Query Design
Tables 2 Create a new, blank query in rInitial - |
:3 students Design view.
P The Show Table dialog box is

Ructies | displayed, from which you can
= Quem choose tables or queries to add to
F P | the query design.
55 students e Press F1 for more help.
8] studentsi T e

| Miss Gemma
@ students2 Mrs Liz E
Reports 2| Miss |Caroline [T
& Quem ‘Miss  Ruth F
I8 students |Mrs Lorna B
B stugentst Mr___ |Julian K.P.

| Miss Linda R

Miss Elaine L

R |7 T T 5 L —
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b g b §
Report Report E
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Table:
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Criteria:
on

Kim
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A [m]
Field: | StudentNo FirstName Surname 'DOB rown =]
Table: |students | students | students !students | students
Sort: | . |

Show: & ] :

Criteria:

or:
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Tutor .
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DOB
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Phone

1]

K|

Field: | StudentNo FirstName Surname DOB :'I'own
Table: |students | students | students | students | students
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Critefla: || Descending

(not sorted)
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Option
DOB
Street
Town
PostCode
Phone

1]
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Select

Results

Create

External Data Database Tools Acrobat
" - o

; Union & Insert Rows Insert Columns

2 4 A 7 B = |2 § e
8 | - o Pass-Through = Delete Rows | A Delete Columns
Make Append Update Crosstab Delete B Show | .\
Table a7, Data Definition = Taple 7+ Builder A3d Return: All
Query Type Query Setup

All Access Objects

Tables

(5| Query Type: Append

=2

studentsl

Make the query add recordstoan [
:3 students existing table.
Tator T

Rueries & Option :
T Quem DOB
Forms Street

- Town =
@ students PostCode L
@ studentsl Phone -
EF students2
Reports 2
H quem
@ students

>

Totals Parameteqm

4 Jm]

Shol

| Surname
students

' DOB
students

Field: |StudentNo | FirstName
Table: | students | students
Sort: | Ascending
Show:
Criteria:
on

Town
| students
|Ascending

=
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StudentN - First Nam - Surname - DateofBirtl-  Town -
~ BI®  pavid  Brachen AY-Lii-+ T Birmingham
1| |10013 | Polly 'Quinnell A°- 581V ¢ Faversham
10091 |Elliot ‘Green Al- i)Y Brighton
— 10213 Laura ‘Short AY-4d5-12 London —
. 110251 'Roger 'Harris AT- 551 ¢ Glasgow
10317 Philippa  Hayman AY-555-YY Devizes
- 10351 ‘Gemma Stace AY- 581 « 2| Birmingham
1| 10353 Liz Perry At- i) Tewkesbury
10423 |Caroline Hattan AT-5:5:-Y+ London
| 10464 'Ruth 'Hopkins At- €L+ Y Liverpool
10495 Lorna 'Moon AY-J 40T Exeter
110563 Julian | Stratton At-_asle- YA Inverness
10703 Linda 'O'sullivan 12-5is-1A London _
10710 Elaine ‘Berry AY-:58LY +« Montgomery |
| 110813 [Emma 'Huggins Al- 5T Cardiff _
10848 Julie  Gallacher AY-4d,- Y2 Newcastle-on-
110849 'Rosie ' Downing A®- 4 le-YY Harpenden |
10865 | Chris 'Wilson A2- a8 yi-T2 Southampton |
| 110933 Charles  Collins At- 55V A Yeovil
11011 ‘Susan Foley At-_4le-1 9 Sunderland
1o ‘Tony 'Smith Al a1 9 London
11076 Lynda ‘Barrow A£-Js -+ Pontypool
11165 \Richard Elgie AY- 555 VY Edinburgh
| 11174 Louise  Frank Af- eV Wrexham
. 11233  Paddy Clarke AY- sl YA Loughborough
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SR example 01 - Copy : Database (Access 2007) - Mi

Home Create External Data Database Tools Acrobat -
: % *"'j * Cut T 31 Ascendin.g 7 Selection ~ | u = New b Total.s m 3, Replace Camont
e Pa;e 43 Copy - %| Descending V7 Advanced ~ R;fresh =l Save & Spelling e = GoTo~ 5
2 & Format Painter %7 Remove Sort 7 Toggle Filter | aj» 9% Delete ~ 55 More ~ lg select - uid

Views Clipboard 1 Sort & Filter Records Find
All Access Objects @ «|le 1) Queryt | __| students | 3] Quen
Tables 2 | Student N - |FIrstNam -|5umame - |Dateof3lrﬂ - Town -
E3 students _10012 Dﬂ\rld ,Blachen .+ ¥ Birmingham.
Queries 2~ || |10013 | Polly |Quinnell
A Quem 10091 Elliot Green
=R A | 10213 laura  Short
B students 10251 'Roger Harris
. 110317 |Philippa  Hayman
B st 110351 Gemma Stace
3 students2 110353 Liz Perry ewke
Reports 2 — 10423 _-Caroline Hattan AT 550V o :l.ondon
@ quem 10464 | Ruth |Hopkins | At-,%0. T Liverpool
@ students 10495 |Lorna |Moon | AY-Ji T Exeter
B studentst 10563 Julian Stratton | At-sujle)A Inverness

10703 |Linda |O'sullivan | 12.5is-1A London

‘510710 | Elaine Berry | AY-:58LY « Montgomery
110813 Emma Huggins AT- 5 VT Cardiff
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Home Create External Data Database Tools Acrobat
E =N A cut Y 5| Ascending 7 Selection ~ I 2 =, New X Totals
= £ Copy % | Descending V) Advanced ~ = =8 Save ¥ Spelling
Paste Filter Refresh Find
. -  Format Painter ‘}/ Remove Sort W Toggle Filter All~ X Delete ~ EMore > e
Views Clipboard G | Sort & Filter Records
Alacess obiects O «| [ e )5 e U
Tables A StudentN - 1First Nam - Surname - DateofBirtl- Town -
T students B 10012 David  Brachen  AY-iu.Y Birmingham
Queries 2 || 10013 Polly Quinnell | Ae. ;€Y ¢ Faversham
= Quemt | 10091 Elliot 'Green | A\ _»»J-'-“'_Bnghton
A Quen | 10213 |Laura ‘Short | AV-4dy-Ve London
e =ll— 10251 'Roger 'Harris _ AT- -1 ¢ Glasgow
- 10317 Philippa Hayman AY-555-YY Devizes
@ students — i 1 : g .
| 110351 /Gemma  Stace | AY-L:58L e 2 Birmingham
B studentst 10353 Liz Perry | At-gisee) Tewkesbury
G students2 10423 Caroline Hattan | AV-58.-V+ London
Reports 2 || 10464 'Ruth ‘Hopkins | Af-u%0L.Y Liverpool
B Quem 10495 'Lorna 'Moon | AY-Jid VT Exeter
B students 10563 ;Julian ‘Stratton | At-sejle-YAlInverness
10703 Linda O'Sullivan 12 i YA London
@ students — e ! - — -
| 110710 Elaine ‘Berry | AY-:8LY. Montgomery |
10813 'Emma 'Huggins | AT-5ie- VT Cardiff |
10848 Julie ‘Gallacher = AY-4d,:-Ye Newcastle-on-
| 10849 'Rosie Downing |  A®-s,.-TY Harpenden |
10865 | Chris ‘Wilson | A°-uy-Ye/Southampton

inCS|




Database Tools Acrobat Fields

Qg E j (=] Form Wizard

— : Navigation ~

Table

Berry

Application ~ Table Table SharePoint Form Form Blank
Parts ~ Design  Lists ~ Design Form ) More Forms ~
Templates Tables Forms
| All Access Objects ® «||E Query Design
Tables 2 Create a new, blank query in rInitial - |
:3 students Design view.
P The Show Table dialog box is

Ructies | displayed, from which you can
= Quem choose tables or queries to add to
F P | the query design.
55 students e Press F1 for more help.
8] studentsi T e

| Miss Gemma
@ students2 Mrs Liz E
Reports 2| Miss |Caroline [T
& Quem ‘Miss  Ruth F
I8 students |Mrs Lorna B
B stugentst Mr___ |Julian K.P.

| Miss Linda R

Miss Elaine L

R |7 T T 5 L —
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Uverseas

Notes

Photograph

4 m

4 m

Field:
Table:
Sort:
Show:
Criteria:
or

StudentNo
students
Ascending

: FirstName

| students

Surname
| students

'DOB
| students

: Town
students

: Ascending

External Data

® @ PassThrough

Database Tools

Acrobat
@D Union

Z-a Insert Rows

=¥ Delete Rows

%" Insert Columns
#F Delete Columns

> 0

Make Append Update Crosstab Delete sho Totals Paramete
Table e p : o2, Data Definition | Taple & Builder A3 Return: All :
@ Results Query Type Query Setup Sh
All Access Objects ® «
Tables 2 - <
3 students students
Street -
Queries 2 Town
@ Quenyl PostCode
Phone
i ue Overseas 5
Forms A Notes 5
3] students Photograph b
CE] studentst
55 students2
Reports -3
Queny1
# students
studentsl
4 |m

Field: | StudentNo iFirstNarne Surname |DoB Town

Table: | students | students students | students students

Sort: | Ascending  Ascending

Show: _

Criteria: >D1/01/1985
or:
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StudentN - FirstNam - Surname - DateofBirtl-| Town -

_- David 'i Brachen AY- i 7 'Blrmlngham
| 10013 Polly |Quinnell | As-;,XiY¢ Faversham
110091 Elliot |Green | AN-mdy- )Y Brighton .
10351 Gemma  Stace O AYEL e Birmingham | T —
10710 Elaine Berry | AY-_,%0LY . Montgomery
10813 :Emma EHuggins . a‘\"-;g‘-*“": Cardiff '
10849 'Rosie Downing | A®-u,-TY Harpenden |
10865 | Chris | Wilson | A®- 4 y5-Y2 Southampton |
11071 | Tony | Smith | A%-j2ews-V9 London
11304 ‘Tom 'Beech | AY- i)Y Birmingham
11367 |Valerie  Nickels | ANV Hull
11443 Felix Stewart | Al-uin YA Market Harbor,
11788 |Abraham  Albury L AY-8-Y2 walsall .
| 11846 Katharine Edwards | AY-,é,-Y) Londonderry |
11847 |John | Paul | Al-sie-V 1 Leigh
12083 'Richard  Burton | A®- sl Y Great Yarmout
(12212 |Martin Armson | Al-sie-) £ Matlock
12349 |Lydia |Lapthorn | A®-,ie-)1 Reading
12461 ‘Barbara  Doswell | AY-_i8-+T Woking
| 12542 |Linda /Mackie | A®-,i.-Y) London
| 12677 | Christina  Ebner | AY-ia-) ¢ Ffestiniog
~|12973 Joanne  Lawson | AY- )9 London
13097 \Victoria | Young | Al-_»5%0LVA London
13205 'Sophie  Taylor . AV-JihY+ London _
13221 ‘William  Crowley | A®-,ujle-V Kidderminster
o v v pelcarec) Applications
inCS|

W File Home | Create  ExtemalData  DatabaseTools  Acrobat -
% = X ot Y 4] Ascending 7 Selection ~ |J;‘ &= New X Totals ﬁ 2 Replace o
. 33 Copy _ %l Descending YJAdvanced~ = = GHsave P Spelling ' @ GoTo~
VI:W s J Format Painter Flter "}_, Remove Sort W Taggle Filter Re;;:.sh X Delete ~ EMUR > Find lg Select - Bz 1 A
Views Clipboard r'. Sort & Filter Records Find
All Access Objects @ <« |3
Tables A StudentN - FirstNam - | Surname - Dateof Birtl - Town -
2 students | 10012 David  Brachen '
Queries 2 || |10013 Polly Quinnell
= Quem 10091 Elliot Green
& Quento 10351 Gemma Stace
e =il — 10710 |Elaine | Berry
110813 Emma Huggins

B8 students — = 1 -

10849 |Rosie | Downing
G studentst 10865 Chris | Wilson
B students2 1071 ‘Tony |Smith _ |
Reports 2 _] 11304 ‘Tom |Beech | AY-_zedy-V) Birmingham
@ quem | 11367 \Valerie  Nickels | Al-eT+ Hull _
B students 11843 Felix Stewart | Al-uaius-YA Market Harbor
B students: | 11788 |Abraham  Albury | AY-),8-T2 Walsall

]11846 Katharine Edwards AY- 2 45-YY Londonderry
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Simple Query 3

Create

Home

External Data

F5 studentst
E8 students2

Database Tools

Acrobat

' x' (D Union
® § * @ Pass-Through
View Run Select | Make Append Update Crosstab Delete
v Table 7, Data Definition
Results Query Type
All Access Objects
Tables A -
B students students
Q 3 Userid -
2 Tutor
F Quem Option y
3 Quenyto DoB =
Street |
& Quen2 Town _
Forms 2 PostCode 1%
F5] students

o
TaInsertRows  § Insert Columns

X Delete Rows | ' Delete Columns
ow
Table N\ Builder i Return: All
Query Setup

> B

Totals Parameter

Shoy

Reports A
@ quem
@ students
B students1 .
e T T
Field: | StudentNo fFiutName iSumame :DOB E‘I’own
Table: | students | students | students | students | students
s @ |
Criteria: <01/01/1985
or
StudentN - |__First Nam -  Surname -_l_Date of Birtt - Town -
~ HEE  ua short  AV4dsdelondon
10251 'Roger 'Harris AT- i) ¢ Glasgow
_j 10317 Philippa  Hayman AY-52,5-VY Devizes
10353 Liz |Perry Ay, ) Tewkesbury
® __\ 10423 |Caroline  Hattan AT-5:5-Y+ London
10464 'Ruth 'Hopkins At- 580+ Y Liverpool
_.[ 10495 Lorna 'Moon AY-Ji 40 Exeter
110563 Julian Stratton Af-ale- VA Inverness
j 10703 'Linda ' O'Sullivan 12-5.-1A London .
110848 Julie ‘Gallacher AV-4 - Y2 Newcastle-on-
j_ 10933 (Charles  Collins At- 558V A Yeovil
11011 ‘Susan Foley At- e je-19 Sunderland
~ |11076 'Lynda ‘Barrow At-J; -+ Pontypool
11165 \Richard  Elgie AV-5:5:-YY Edinburgh
11174 Louise Frank At- eV Wrexham
11233 'Paddy Clarke AY- udiss YA Loughborough
11238 Charlotte | Goddard AT-44,-Y1 Greenock
11311 Emily |Gardiner AY- 525 Y9 Reading
11313 |Kate 'Round Af- 5TV London
11339 ‘Sandra  Smith At- 560+ ¢ Hatfield
_[ 11493 |Thomas  Brown AT-i8-TY Kinross
_: 11583 |Bev ' Dunwell At- 5847 Clacton
11699 Alison Kim AT- 52w 1T Norwich _
_ 11751 (Alex 'Callaghan AT- 4 ,8-Y) Southampton |
111775 Jennifer  Mitchell

AY-Js 411 Axbridge

B e




Simple Query 04

A9

File Home Create External Data Database Tools Acrobat Design

L...j’ +' A x' G}Umon % ijﬂlnsert Rows 3 Insert Columns z qu] Prope

@ Pass-Through =X Delete Rows | ' Delete Columns Table

VISW Run ;"a!bI:: Append Update Crosstab Delete ﬁData Definition Tabol\l: ;‘L\Builder @ Return: |All Totals Parameters
Results Quer)r_Twe Query Setup Show/Hide
All Access Objects ® « m\ﬂm_
Tables 2 > :
EH students students
Hall -
Queries 2 Userid
F Quem Tutor
@ Query10 g;t!;on =
ﬂ Query2 Street
Forms 2~ Town >
Z8 students
EH] studentst
C8 students2
Reports 2
. Quenyl
@ students
@ studentst i
Field: |StudentNo ifirstName jSumame EDOB :Town
Table: |students | students | students students | students
Sort: | Ascen diﬂa | | | | As Cﬂ'ldiﬂg
Show: : _ _ @]
Criteria: >01/01/1985 and <31/12/1985
or
3 Quen2 | 31 Quens |
Student N - First Nam ~ \ SR \Date of Birtl - | Town
B 10013] Polly ‘Quinnell  A°- 4L Y¢ Faversham
10849 'Rosie Downing | A®-usje-YY Harpenden |
_— |'10865 | Chris ‘Wilson | AR a5 T O S0 Utham o | —
e || 12083 Richard  Burton | A2l Y Great Yarmout
12349 Lydia Lapthorn | AS-5ile-11 Reading
| 112542 'Linda 'Mackie A°-5is-Y) London _
~[13221 ‘William  Crowley | A°-4ujle-+T Kidderminster
113542 Giles ‘Butler | A®- i+ Exmouth
13762 ‘Spencer | Lilley A®- 5:l:s-YY London
113793 'Adam ‘Marfell | A€l Y Glasgow
- [13991 ‘Stephen | Cant | A2-585-)Y Evesham
14773 ‘Alison Symons | Ae-uluti\Y Chesterfield
~ |14887 'Sheena  Hatwell | Ae-Jii-). Stranraer
114904 ‘Brendan  Ahern | A®- e+ Harlow
114916 | Corrie 'Bettington | A°- sV Pembroke
15038 'Helena Edwards | t\°-_»_;=‘-‘-i-"“_ Bristol
| 115077 Claire ‘Wright | A28, TY Caversham
- 15520 'David ‘Lynch A2-4ie- Y Durham
115786 ‘Mark James _ >-4d5)1 Haywards Hea
115859 ‘Thomas  Dalton | Ae- M.:-'-'V_ Widnes
15927 Shirley  Watkins | A2-J: )1 Thetford
16087 ‘Sarah Little | Ae-J3,4-Y1 Epsom
16226 'Charlotte | Roberts M’-M‘-“‘_Croydon
| |16717 ‘Walter ‘Brand | AS- iy ) 9 Birmingham
117202 |Sarah Wenborn | A°. pdis-Vlllondon




Simple Query 05

students

Userid
Tutor
Option
DOB
Street
Town
PostCode

F

[}

4 | m
Field: | StudentNo FirstName 'Surname 'DOB [+] Town
Table: | students  students | students | students | students
Sort: [Ascending . . | Ascending
Shave | _
Criteria: >#01/01/1985# And <#31/12/1985¢ ="London”
or:

misli

StudentN -~ \First Nam - Surname - }Date of Birtl ~ ‘ Town

| Linda ‘Mackie - A®-5-Y) London
‘Spencer Lilley A®- 5uis-YY London
‘Sarah ‘Wenborn | A®- )1 London
‘Susan Turner AS-555-YY London
Rosemary 'Mackay | A2-iu-+ALondon
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Simple Query 06

Home Create External Data Database Tools Acrobat

Query Tools [RCE LU E Copy: Database (Accsszmn - ﬁm&oﬁ Acc?

@D Union = :-ﬂ InsertRows § Insert Columns Z ?’ =
e * @ Pass-Through X Delete Rows | A’ Delete Columns 2]
\fi:w Run Select #‘:bkt: Append Update Crosstab Delete dData g i::l\: :_'-.\Builder _""'@Retum: Y Totals Pa t
Results Querﬂype Query Setup Shoy
All Access Objects & « My6 | ] stud
Tables A p
£ students students ]
i a e N
™ Quem Option
ﬂ Query10 E:r)eaﬂ E|
:ﬂ Query2 Town
5 Quen3 PostCode b
3 Quend
3 Quens
Forms 2
55 students
58 studentst
F8] students2
Reports 2 [14]m
. Quenyl m
[ — Field: | FirstName | Surname 'DOB |Town Userid
Table: |students Istudents _students IS‘I.Id!I"IlS Istudents
8 studentsi Sort: |Ascending
Show:
Criteria: Like "*08*"
on
Student N - | First Nam - | Surname - Date of Birtl - ] Town -
2002, Leah Sloan Ae-af,Ye West Bromwic
| 23017 |Clare ‘Grange Ao- 3 58LYY Coalville _
123122 |Celia 'Rogers | A2V Tonbridge Wel
——— 23160 |Helen |Clarke | Al el York | [ ——————
& —r 23200 Rosemary  Mackay A2- -+ A London _
123214 | Peter 'Bates A%-04le-TY Wolverhampte
| 23310 'Diana Lake | AT-ds-+ Y Preston
23363 (Elizabeth  Middleton | Af- .-V Brighton
123509 ‘Emily ‘Walker 1Y-43l,-14 Elton
123598 Chistopher Mulvihill AY-41,:-YY Harrogate
123608 |Jack | Dobree AS-4d,-+ A Wigan
23652 Amy ‘Staniforth A3-5ie-)A London
_ 23811 'Nicola 'Walpole AA-sle-+ Y| Charmouth
23958 ‘Anna 'Hussey AV- 550 ) Barry
J 24094 Neil ' Downing A%-5:5- Y9 Luton
24203 Neil Finch A8 s i)+ Bristol
124204 ‘Matt 'Harland AY- udes-+ 3 Liverpool
| 24261 ‘Bella ' Kingston Ag-ule-+1 Lincoln
24266 ‘Thomas Davis . AtV london
24299 ‘Sue ‘Macgregor  AY-uie-+ ) Alnwick
~ |24410 | Nick 'Budden AV-4dy+ ¥ Frodsham
124480 ‘Tony 'Morgan AA- 48T ¢ Middlesborou;
_1 24598 Lyn | Weston ‘ AS-44,: 1Y Stratford-upor
24613 lan Murray | AS-sdatief Newry
- _T 24637 Allison ' Roberts AA-44d,:-1Y Carshalton




Simple Query 07
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@l @ 9 - o F TEEACe| example 01 - Copy: Database (Access 2007) = Microsoft Access
Home Create External Data Database Tools Acrobat Design
= 9 9 ] § union 2m  C=lnsetRows § Insert Columns |f Pmpenr Sheet
e - _r’ + ﬂ . x. @ Pass-Through -h % Detete Rows | ' Delete Columns z $] s Table Names
VI'EW Run Select r:l::: Append Update Crosstab Delete ﬂD“' Detialiion :::: _"_-_\Builder ﬁﬂﬂurﬂ: Al Totals Parameters
Results Query Type Query Setup Show/Hide
All Access Objects @ «|
Tables 2
B students students
5 o i = 8
j] Quemyl Title
FirstName
F Quento Otherlnitials
A1 Quen2 Hall hd
P Quens
F Quens
F Quens
= Quens
Forms 25
EE students i
FH studentsi 7
B students2 Field: | StudentNo | FirstName | Surname |IEE [=] Town Userid
Table: |students | students ' students |students | students | students
Reports S| Sort: | Ascending | | Ascending
B quem Show: ; ] v
R Cl‘ﬂﬁohﬂr >#01/01/1985# And <#31/12/1985#= Like "*08
- ..
- Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications
inCS|
Student N -~ First Nam - Surname - Date of Birtl ~ Town ~
.~ EIE  tean ‘Sloan | A4, Te West Bromwic
23017 Clare ‘Grange Ae- KLY Coalville
— 23122 Celia [ Rogers . Ad. _)M-"' \ Y Ton bndge Wel [ ——————
5 123160 'Helen Clarke | Ae- g-h.-é'-\é York
23200 |Rosemary  Mackay A2- -+ A London
123608 Jack 'Dobree Ae-4dy-+ A Wigan
_|25013 | Gillian ‘Turner | A®-uJe-V¢ Bridlington
25175 Paul ‘Macfadyen | A°- 5114 Redruth
125438 Kerr Jeffries A®- s e+ £ Wishaw
25749 |Eva ‘Morton A2-5i5-1) Uttoxeter
:[ 26538 |Victoria | Gould . A®-sie-+t Aberdeen
27572 | Stuart ‘Bottomley | A°-,€i+Y Camborne
27868 | Francis 'Martin AS i Yo Guildford
128540 'Rebecca  Rowling Ao- stz e |Staines
_é 28732 |Janet ' Geraghty AL s jle- o A Swansea
28754 ‘Andrea  Williams Ao 4-11_,g-\A Oxford
128801 | Sue ‘Packham Ao~ ;7€ YA Four Oaks
:‘ 29013 'Hannah 'Reece A°-.»_,Kl- * ¥ Bromsgrove
29182 Richard  Burnett A2-J; 4T+ | Glastonbury
29483 'Nina Cranfield AS- s+ £ Gosforth
_ |29527 'Anneliese  Himes AS- 5315 TY Poole
29840 'Kevin Preston 2~z Y+ Mold
*




Simple Query 08

U9 -3 PR xample 1 - Copy :Database (Access 2007) & Microsoft Access W G_—_—_1_
n Home C!eate Em'mal Data Database Tools Acrobat | Design
: ' - %,' +' A x' @D Union % ‘ﬂlnnrtaows ; lnsutCelumns z q—J [j'Pmpﬂlj

by ; ® @ Pass-Through A Delete Rows | W Delete Columns 7 '!iblelhu:

Run Select | Make Append Update Crosstab Delete = Show Totals Paramet

. Table o7, Data Definition  Tapje 2o Builder i Return: Al
Results Query Type Query Setup Show/Hide
All Access Objects
Tables
=] students
Queries
ﬂ Query 07
= Queryos
H Quem
3 Quemio
B Quen2
3 Quen3
= Quen
= Quens .
b4
B ous <Ju] ]
Forms P
B8 students Field: | StudentNo ;_stmame ?Sumame DOB :‘lown ;Useﬂd ;Tutor
EE studentst Table: | students | students  students | students | students istudents | students
Sort: | Ascending | [ | | Ascending |
ot c::'x . | i -mmEss-ma - Iun'-m Fox™
> . = ="Fo

Reports on

e Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications

inCS |

Date of Birtl ~
Ac.ad YA Oxford

Surname ~
Williams

i Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications
inCS|
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£l

Aldg-=-] mm.mwcsmm&_
Home Create External Data Database Tools Acrobat Design

S ' = y T @D Union q’ﬁ J<lInsetRows 3 Insert Columns |57 Property Sheet

: L' *' A = ' m |2

- L5 D' ¢ Fo EBEE x" @ Pass-Through K Delete Rows | i’ Delete Columns z 71 I Table Names

View Run Select | Make Append Update Crosstab Delete i how Totals Pa ters

- Table W7, Data Definition = Tapje o™ Builder @Rﬂum- All -
Results Query Type Query Setup Show/Hide

All Access Objects ® «

Tables b

51 students

Queries 2

= Queyo?

= Queyos

= Queyos

= Quem

3 Quento

3 Quen2

3 Quen3

3 Quens

il &
5 Quens —_
T 2 Field: | StudentNo | Fir | |DoB |Town |Userid Tutor

B asow: Table: | students | students | students | students | students | students | students

Sort: | Ascending | | | | Ascending [
B3 studentst Show: ! ] ! ! ! A .
Criteria: Like ~*08* ="Fox
E students2 or
Reports % |
-~ Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications

inCS|

1 "3) Query
Student N ~ First Nam ~

¥

Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications

inCS|

Surname -~ Date of Birtl ~ Town ~
124261 Bella Kingston At- s jle-+7 Lincoln
26669 Kellie ‘McKibbin | AA-J:A-Y+ Sutton Coldfie
27869 ‘Gemma  Smith | AY-judus s PortTalbot |
28188 |Sarah Heanes | Af-uduY) Sittingbourne
28213 Samantha |Rooney | A'- i)Y Stoke
28754 Andrea  Williams | A®-4ds-)A Oxford
29538 Ruth 'Haughton A%- stews-+ Al Jedburgh




Assignment

Use student grades table to build the following queries

1. Show list of students (name, ID) sorted using student name
Show list of students (name, IDs, GPA) sorted according to
their GPAs

3. Show list of students (names, IDs + grades + GPAs) who
gained A to B- in all courses, sorted according to GPAs

4. Show list of students (names, IDs + grades + GPAs) who
gained A to B- in all math course

5. Show list of students (names, IDs + grades + GPAs) who
gained A to B-in computer science courses (into CS,
fundamentals |)

6. Show list of student (names, IDs + grades + GPAs) who gained
(A to B-) in physics and electronics

7. Show list of students (names, IDs + GPAs) who joined faculty
in spring 2013

8. Show list of students (names, IDs, CH,GPAs) who failed on
one of more courses

9. Show list of students (names, IDs + grades + grades) who
didn’t finished any one of English courses (I, or 1l)

10. Show list of students (names, IDs + grades + grades + ch) who

will remainin L1 in Fall 2013 (CH<21)

Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications

inCS |




Thanks,..
See you next week (ISA),...

Dr. Ahmed ElShafee, ACU Fall 2013, Practical Applications
inCS|




